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Feeling a bit nervous about planning your
first online event? Or maybe just
overwhelmed thinking about moving
everything virtual? If you’re wondering how
to bring your in-person events online after
2020 changed the game, you’re in the right
place!

Don’t stress—we’re here to help! We’ve
worked with thousands of event hosts who
went from “I’ve never done this” to “I’m
rocking virtual events,” and we’ve put
together a straightforward, step-by-step
checklist to guide you.

To keep things simple, we broke it down
into three easy parts, so you can tackle each
one at your own pace. Let’s get you set up
to become an online Super Host!



VIRTUAL EVENT PLANNING
checklist

Pre-Event Planning





Tech Setup and Rehearsals

During the Event



Post-Event Follow-Up



Need a bit of extra guidance? Get in
touch with a Remo team member

today, and we’ll help you bring your
virtual event vision to life!

https://remo.co/bookdemo
https://remo.co/bookdemo
https://remo.co/#book-demo

